
New & Renewing Employee Applying for a Transportation Security Clearance 

STEP 1
Signing Authority/Company 
Administrator onboards the 
Applicant to access the TSS 

platform.

STEP 2
Applicant visit the YYZ 

Security & Safety Awareness 
Training website to access the 

three modules.

STEP 3 -
Applicant obtains YYZ RAIC 
application from Pass Office 

Website

Applicant receives an invite to 
complete setup on the TSS 

platform.

Applicant completes the three 
online Airport Security & 

Safety Awareness modules.

Applicant completes the TSC 
application and send to Signing 

Authority.

Applicant downloads and send 
the PDF of Certificate of 

Completion (all three copies) 
to Signing Authority.

Applicant completes and sends 
the YYZ RAIC application to 

Signing Authority for 
endorsement.

Signing Authority reviews the 

Certificate of Completion for the 

modules and the YYZ RAIC 

application. Signing Authority 

endorses the Application.

Applicant has 3 steps to complete for the 
Transportation Security Clearance Submission 

Signing Authority certifies the TSC 
application. 

Signing Authority sends the endorsed 

Application to the Applicant.

Applicant brings RAIC application and 

all supporting IDs and documentation 

to the Pass Office Appointment

Note: Invitation 
Code expires in 4 
days. Ask your 
employer to resend 
the invitation code 
if needed. No time 
limit on fil ling out 
the TSC Application 

Applicant books online appointment to 

attend Pass Office after notification 

from Pass Office

TSC Application is sent to Pass Office 

for review. 
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