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This job aid provides step-by-step instructions for accessing the
system after you’ve been approved.

‘ PAWA: System Access

Once approved to access PAWA, you will receive an email from
a invites@IMGTAA.onmicrosoft.com

Once the Access is approved, please access the application from the
URL: https://pawa.gtaa.com

RO, e, IMPORTANT! ONLY CLICK ON
you accept this invitation, you e sent to https://myapplications.microsoft.com/?tenantid =ce4461f0-990b-
a 4128-bsfe-biba183c221 ACCEPT INVITATION BUTTON. DO

g T NOT CLICK THE HYPERLINK YET.
Securely sign in to join Greater Toronto Airports Authority|

This invitation email is from Greater Toronto Airports Authority (IMGTAA. onmicrosoft.com) and may include adver
tising content. Greater Toronto Airports Authority has not provided a link to their privacy statement for you
to review.

Microsoft Corporation facilitated sending this email but did not validate the sender or the message.

Microsoft respects your privacy T eam more. plasse

Migroscét Corporation. One Mcrcsoft Way. Redmend. WA $8052

st You will then be prompted to select
Pick an account an account to authenticate.
s s Choose the email account you
e used to register for PAWA.
ol

EP-Smith, John

BZS

John Smith

=k

John Smith External

pe)

If you reach this screen and are
not already signed in, select
“Use another account.”

GlobalADMIN

BZ3

Use another account

+

Follow the next steps to complete authentication using your organization’s

e login method (e.g., PIN, password, or MFA). This step is managed by your
organization and may vary. The example in this job aid is for authentication 1
through Microsoft Authentication
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\/ Receive your profile data

\/ Collect and log your activity

PAWA: System Access

Permissions requested by:

i Greater Toronto Airports Authority
imgtaa.onmicrosoft.com

By accepting, you allow this organization to:

\/ Use your profile data and activity data

You should only accept if you trust Greater Toronto Airports
Authority. Greater Toronto Airports Authority has not provided
links to their terms for you to review. You can update these
permissions at https://myaccount.microsoft.com/organizations.
Learn more

e
Toronto Pearson /AN

You will now see a consent
prompt. Review the details and
select “Accept.”

This resource is not shared by Microsoft.

g
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Toronto Pearson

back here to continue.

GETITON

» Google Play

indrakumar.vaish_wipro.com#EXT#@IMGTAA.onm

£ Download on the

« App Store

Install Microsoft Authenticator

Install the app on your mobile device, then come

Click on Next to register within
the GTAA environment.

Let's keep your account secure

We'll help you set up another way to verify it's you.

Use a different account

Learn more about verifying your identity

Have you been locked out of your account? Need to
reset your password? Simply go to
https://passwordreset.microsoftonline.com or
https://aka.ms/sspr to unlock, change/reset your
password.

~
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You will then be taken to this page. When you see the
Toronto Pearson icon in the top left, you are ready to
register in the GTAA environment. Click NEXT

Ao

Next
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PAWA: System Access

8:56

Authenticator

Izl Microsoft Entra ID

~

Open the Microsoft Authenticator app on
your mobile phone. Tap the “+” icon in the top

e
Toronto Pearson /AN

Add account

WHAT KIND OF ACCOUNT ARE YOU ADDING?

Personal account

Work or school account

Other (Google, Fac

book, etc.)

left corner of the app

/

Authenticator

o,

Toronto Pearson

Scan the QR code

Use the Microsoft Authenticator app to scan the QR
code. This connects the app to your account.

Then come back and select Next.

Can't scan the QR code?

Next

Select ‘Work or School Account’. Then select
Scan QR Code.

~
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Sign in

Scan QR code

Cancel

Scan the QR Code that appears on your
screen.
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@ Authenticator Added

This is now your default sign-in method.

)

You can now use Microsoft Authenticator to approve Sig
sign-ins, get one-time codes, and more.

The GTAA guest account is now added to
your mobile app. Click “Done.” You will
then be prompted to log in again.

o
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Pick an account

[BZS

EP-Smith, John

th@gtaa.com

=X

John Smith

john.smith@pearsonlift.com

=k

Smith External

m }H '
GlobalADMIN
Glo in@

homegtaagmail.onmicrosoft.com

pe)

h@gmail.com
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Use another account
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Almost there! Go back to your original email from
invites@IMGTAA.onmicrosoft.com and select the hyperlink for

PAWA Prod Access Package.

r

you accept this invitation, you'll be sent to https.//myapplications.microsoft.com/?tenantid=ce4461f0-990b-

4128-b5fe-b3ba1863c221.

to review.

Microsoft resox
Miacsoft Cop

Securely sign in to join Greater Toronto Airports Authority

This invitation email is from Greater Toronto Airports Authority (IMGTAA onmicrosoft.com) and may include adver-
tising content. Greater Toronto Airports Authority has not provided a link to their privacy statement for you

Microsoft Corporation facilitated sending this email but did not validate the sender or the message.

W privacy o eam more. please read the Migosoft Priva

. One Mcrosoft \Way. Redmend. \Wa 8052
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Approve sign in request

Open your Authenticator app and apgrove the
request. Enter the number if prompgéd.

e
Toronto Pearson %\

Sign in with your credentials (PIN, password, and
multifactor authentication). Then complete the
MFA using the code that appears on your
Microsoft Authenticator. Note: 65 in this image is
just the example.

65 .

Didn't receive a sign-in request? Swipe down to
refresh the content in your app.

| can't use my Microsoft Authenticator app right now

More information

Pawa_AccesPackage_Dev X

Request details Resources

Accecs Packane for PAWA Dev-Guest Users

Now you will see the ‘Access Package Page’,

Click on ‘Continue’

TSI

‘ @ Copy link ‘

< Additional questions

Why do you need Pawa Application? *

Giey your Reason here

IMPORTANT: You will be prompted

to enter an approved ticket

Approved Ticket Number *

number. This number can be found

‘ Enter Ticket number Received in the invitation Email

in the original email from

invites@IMGTAA.onmicrosoft.com

[ Request forspecific period?

@® ) No

Business justification

N /

Give Business Justification here

~



mailto:invites@IMGTAA.onmicrosoft.com

e
.’

PAWA: System Access

You now have access to Pawa_AccesPackage_Dev
@ Microsoft Security <MSSecurity-noreply@microsoft.com> ©
CAUTION: This email is from an external domain or organization. Do not click links or open attachments unless you recognize the sender and know the cont:

] e

e

= Azure Active Directory is now Microsoft Entra ID. Learn More.

You've received access to
Pawa_AccesPackage_Dev

You have access to Pawa_AccesPackage_Dev. Get started now.

Access start date: Now

2 dea EYT N

e
Toronto Pearson %\

This is the confirmation email you
will receive. The URL will also be
located in the email. Prod App URL:
https://pawa.gtaa.com
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