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PAWA: System Access
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Once approved to access PAWA, you will receive an email from 
invites@IMGTAA.onmicrosoft.com
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IMPORTANT! ONLY CLICK ON 
ACCEPT INVITATION  BUTTON. DO 
NOT CLICK THE HYPERLINK YET.

This job aid provides step-by-step instructions for accessing the 
system after you’ve been approved.
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Follow the next steps to complete authentication using your organization’s 
login method (e.g., PIN, password, or MFA). This step is managed by your 
organization and may vary. The example in this job aid is for authentication 
through Microsoft Authentication 

4

You will then be prompted to select 
an account to authenticate. 
Choose the email account you 
used to register for PAWA. 

If you reach this screen and are 
not already signed in, select 
“Use another account.”
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You will now see a consent 
prompt. Review the details and 
select “Accept.”

Click on Next to register within 
the GTAA environment. 

You will then be taken to this page. When you see the 
Toronto Pearson icon in the top left, you are ready to 
register in the GTAA environment. Click NEXT 
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Open the Microsoft Authenticator app on 
your mobile phone. Tap the “+” icon in the top 
left corner of the app
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Select ‘Work or School Account’. Then select 
Scan QR Code. 

Scan the QR Code that appears on your 
screen.
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11
The GTAA guest account is now added to 
your mobile app. Click “Done.” You will 
then be prompted to log in again. 

12
Almost there! Go back to your original email from 

invites@IMGTAA.onmicrosoft.com and select the hyperlink for 
PAWA Prod Access Package. 
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Sign in with your credentials (PIN, password, and 
multifactor authentication). Then complete the 
MFA using the code that appears on your  
Microsoft Authenticator.  Note: 65 in this image is 
just the example. 
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Now you will see the  ‘Access Package Page’, 
Click on ‘Continue’
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IMPORTANT: You will be prompted 
to enter an approved ticket 
number. This number can be found 
in the original email from 
invites@IMGTAA.onmicrosoft.com
. 
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This is the confirmation email you 
will receive. The URL will also be 
located in the email. Prod App URL: 
https://pawa.gtaa.com
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